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HVONG DAN 
Vevic bao cao dinh kjr cong tic t chtic can b na'm hcc 2018 —2019 

Can cir vao tinh hinh thgc te ding tac tO chirc can bt) trong timg nam hgc, 
Phong Giao chic va Dao tao thi xä Thuan An hugng dan cac dan vj bao cao dinh kST 
ding tac to chirc can 1)0 nam h9c 2018 — 2019 nhu sau: 
A. Ni dung bao cao: 

Cac don vj thgc hien bao cao theo cac bieu mu dugc quy dinh rieng cho 
timg bac hoc, nganh hgc. (Rieng cac don vi Mam non, Mau giao cong lap quan 13"/ 
cac nhom c6 phep thgc hien tong hop va bao cao cac nh6m lap c6 phep ten dia 
ban truong trii &mg) 

Ve 	mau, de nghi cac don vi vao dia chi website sau tai ve de thkrc hien: 
https://pgdtxthuanan.edu.vn  ho4c trang blog cña Phong Giao chic va Dao tap thi 
xã Thuan An https://sites.goo2le.comisite/phon2giaoducth11anan  hoc truy cap 
mail ding vg ciia don vi de nhan bieu mau. 

Ltru : 
- Trong nOi dung the bleu mu c6 mOt so thay doi, dê nghi cac don vi phai 

tai bleu mail mai dê thgc hien cho thOng nhat trong toan thj vi nhfing Ian bao cao 
trir6c con mOt vai don vj thgc hien khong dung bieu mau &roc quy dinh tai th6i 
diem bao cao. 

- Doi vOi cdc trutmg ngoai ding lp khi thgc hien cac Hai mau bao cao chi 
can phan tich, thOng Ice doi vgi di ngil co frau cüa truong. 

- Khi thOng ke trinh di) di ngfl tai cac bieu mu can thong ke diing chirc danh 
theo guy& dinh phan cong nhiem vii chinh de tranh tinh_trang sai sot, khong, thOng 
nhat s6 lieu gifra cac bieu mâu. (Vi 	Giao vien Nguyen Van A dirge quyet dinh.  
phan cong nhiem vii la giao via Tin hgc cap 2, &Ong thei kiem nhiem phi i trach 
Phong Vi tinh cap 2 thi khi thong ke chi dua so lieu tai cong viec la giao vien Tin hpc 
cdp 2). 	, 

- Doi voi cac tru6ng cong lap chi thong ke dOi vai giao viên thuOc hien die dm 
don vi minh va so giao vien ma PhOng GDDT gigi thieu ve don vi hp dting 01 nam, 

s6 nhan vien tai hgp ding, de nghi hgp &Ong, khong thong ke neu giao vien d6 &roc 
tang cueing - thinh giang. 

- Cac trutmg hop don vi tg hop dông nhan vien, giao vien thong dua vac,  bao 

cao dinh kST. 
- Nham thong,ke, danh gia trinh dO theo Khung tham chieu trinh dO nen ngit 

chung Chau Au (Viet tat la KTCTDNNCCA) cUa giao vien giang dgy tieng Anh cac 
cap, PhOng Giao dijc va Dao tgo yeti cau cac dan vi nghien cu huang dan va cung 
cap thong tin day dU, chinh xac tai bieu mau TD NN (clinh kern cong van nay). 

Cy the ve cac bieu mau danh cho cac bac hgc nhu sau: 
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I. DON VI CONG LAP: 
1. Ve guy mo trtrimg,l&p, hoc sinh: 

- Mau s6 la: thong Ice so lap, so h9c sinh trueing Mam non; 
- Mau se; lb: th6ng ke s6 lop, s6 h9c sinh truOng Tieu h9c; 
- Mau so 2: thong ke so lop, so h9c sinh truerng THCS; 

2. Ve di ngil cling chirc, vien chirc va nhan vien hop &Ong: 
TUng eh& danh can thong ke theo 02 hinh thirc tuyen dking nhu sau: 
- Bien che, hp &rig dai han: g6m c6 bien che chinh thfic, hgp dOng kh8ng 

th6i han (ca trong chi tieu va ngoai chi tieu), hgp &Ong dal han; cac truong tai hop 
&rig ma don vi truamg da 	ye PhOng Gido dvc va Dao tap chua c6 quyet dinh 
tai hop dOng khong thoi han; 

- Hgp dong c6 theri han: nhang truOng hop hop clang mOt nam (c6 ghi 
khoang died gian cv the trong quyet dinh) c6 quyet dinh cüa UBND thi xa hoc cac 
truang hgp (long mOt nam ma Phong Gido dvc va Dao to thi )(a Thuan An dã gi6i 
thieu ye twang cong tac nhung chua c6 quyet dinh (khong bao vien chdc van thu 
h9p d6ng do dang cha huang dan dm S& Gido dc va Dao to tinh Binh Duong). 

- Mau s8 5: bieu mau thong ke dung chung cho tat cá cac don vi trueng 
Mam non, Mau gido, Tieu h9c, THCS ding lap (in ban giay ten kho giay A3 de 
Op ye Phong GDDT); 

- Mau so 6: danh cho kh6i THCS dê phan tich s6 lieu gido vien trvc tiep day 
lop THCS da ghi trong mau s8 5; 
3. Ve ding vien: 

Tat cá cac don vi deu phai bao cao theo cac mu sau: 
- Mau s6 9: bao,cao s8 lieu clang vien; 
- Mau so 10: thong ke ve t8 chirc co sa clang; 
- Mau s8 11: bao cao danh sach clang vien mai pilaf trien, m6i chuyen den, 

m6i chuyen di so voi kY bao cao truot (bap can dinh kY dgt 2 nam h9c 2017-2018) 
- Danh sach clang vien: Lap danh sach dang vien toan don vi 
Lau Y: Cac don vi bao cao dang vien tai don vi, clang vien chuyen den chi 

tinh cac truerng hgp tit huyen khac, tinh khac chuyen den, dang vien chuyen di chi 
tinh cac twang hgp tü thi xã Thuan An chuyen di cac huyen/thi, tinh khac; D8i v6i 
cac truang hop la clang vien chuyen den, chuyen di trong thi xã Thuan An cac don 
vi ghi vao cOt ghi chu tai mau danh sach clang vien. 
4. Ve thOng kê trinh di) cong auk, vien chirc va nhan vien hqp &Ong: 

- ML A: th6ng kê trinh d di ngil cap h9c Mam non; 
- ML B: thong ke trinh dO di ngfi cap h9c Tieu h9c; 
- Mau C: th6ng kê trinh dO di ngii cap h9c THCS; 
- ML TD_NN: Danh sach trinh di) giao vien giang day Tieng Anh 

II. DON VI NGOAI CONG LAP: 
1. Ve guy mO trtrirng 	h9c sinh:,  

- 	Mau s8 la NCL: thong Ice s8 lop, s6 h9c sinh truOng MN-MG ngoai cong 

lip; 
2. Ve INN ngü cling chirc, vien chfic vã nhan vien hqp den: 

- Don vi ngoai cong lap bao cal) so lieu vao cOt hp &Ong c6 theyi hn 
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- Mau s6' 5 NCL: Neu mu th6ng ke clung chung cho tAt câ cac don vi 
truarng Mam non, Mau gido ngodi cong 14p (in ban giay tren lcho giay A4 de n6p ve 
Phong GDDT); 
3. Ve (tang vien: 

Tat cã cac don vi au phai bao cao theo cac mu sau: 
- Mau s6 9 NCL: bac) cao so lieu clang vien, 

ro, 

- Mau so 10_NCL: thong ke ye to eh& co sâ dang; 
- Danh sach clang vien: Lap danh sach clang vien toan dun vi 

4. Ye thong kE trinh di) cong chin, vien char va nhan vien hop dOng: 
- Mau A NCL: th6ng ke trinh d6 di ngü cap h9c MN-MG ngoai ding lap; 

Lwu 35 chung: Gan 02 bieu mau 
Bieu mau: MAUBAOCAODINHKYCONGTACTCCB_20 1 8_20 1 9_CongLap.xls cac 

don vi ding lap thvc 

Bieu 	MAUBAOCAODINHKYCONGTACTCCB_2018_20 I 9_NgoaiCongLap.xls cac 

don vi ngoai cong lap va don vi cong lap gnat-11Si cac nhorn có phep Uwe hi0 

Cac don vi nhilp 	dau tien tgi sheet "thong tin don vi" fru& khi nhifio 

so lieu bao,ctio. 
B. Thoi diem bao cao: 

- De nghi tat ca cac don vi phai 	bap cao ve B6 ph'an T6 chirc can b6 - 
Phong Gido duc va Dao to thj xã Thuan An trong nam h9c nhu sau: 

Dgt 1: truck ngay 03/10/2018. 
Dgt 2: truck ngay 01/03/2019 

- Cac clan vi giri bao cao bang van ban ye Phong Giao due va Dao to theo 
dung thoi gian quy dinh, &Ong then phai gin file bao cao (cac bieu mau) ve dia chi 
email tochuccanbo@ta.sgdbinhduong.edu.vn  truck hoac ding then diem gin van 

' 0 
Tren day la nhang n6i dung h&mg dan bao cao clinh kjf cong tac ti chdc can..,‹S 

b6 nam hgc 2018-2019, Phong Gido cluc va Dao tan de nghi cac dun vi thgc hie  
bao cao nghiem tire, day dü, chinh xac n6i dung yeu cau va dUng,thOi gian qui 
dinh. Ngoai nhang n6i dung bao cao neu tren, net' có nhang van de gi lien quan 
den cOng tac to chuc can phan anh hoac dê xuat, de nghi cac dun vi có van ban gin 
kern theo bao cap./. 

ban. 

nhrin: 

- Cac don vi MN, MG, TH, THCS cong lap; 
- Cac don vi MN, MG ngoai cong lap; 
- Lanh do PGDDT; 
- Ltru: VT, TCCB, 11.125. 

Vô Anh Tun 
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