
UBND THI XA THUAN AN 	CONG HOA xA-  MN CHU NGIITA VIFT NAM 
PHONG GIAO DtTC VA DA° TAO 	D(ic 1p - Tv do - II#nh phtic 

Thu On An, ngay01,1) thang 9 elm 2018 S6:109 /PGDDT 
V/v huong dan cong tac ki6m tra 

n9i b trtrOng h9c 

Kinh 	Cac twang hoc troc thuec. 

Can cir Nghi dinh s9 42/2013/ND-CP ngdy 09/5/2013 cüa Chinh phn quy 
dinh ye to chirc va hoot &Ong thanh tra gido doc; Thong tu s9 39/2013/TT-
BGDDT ngdy 04/12/2013 dm Be Gido duc va Dao too ve vi9c hu6mg d'an ye 
thanh tra chuyen nganh trong lTnh voc gido doe; de dam bao so dOng be va hieu 
qua cong tac kiem tra nei be trong cac dun vi ca sâ gido doc; 

Can cd Cong van huang clan cong tac kiem tra nei be truang hoc dm Sc 
Gido doe va Dao too Binh Duang; 

Phong Gido doc va Dao too (GDDT) huang dAn v cong tac kiem tra nei 
be truang hoc nhu sau: 

I. MUC DiCH, YEU CAU 

1. Cong tac ki'em tra nei be nha truang la niet hoot deng quan l thtxang 
xuyen cüa hieu twang nha truang, giam ,dOc trung tam trong (sau,day goi chung 
la hieu tnxong nha twang); la met yeu cau tat yeu dia,cong tac doi mai quail 
la khau dc bit quan trong trong chu trinh quan lydê nang cao hieu qua quan 
lY gido doc. 

, 	2. Cong tac kiem tra nei be phai dam bac) tinh dol. tra, toan din, troc tie'p 
tat cá cac nei dung, hoot deng va doi tuung trong nha twang. Kiem tra nei be 
truang hoc time hien vi9c xem xet và danh giá mire de hoan thanh nhiem vi cua 
cac thanh vien, be phan trong nha twang doi chieu vai cac quy dinh hien hanh 
va twang dan cüa cac cap quart 1Y. 

3. Kim tra nei be nham gidp m8i cá nhan,th chuc trong nha truang tuan 
thd va thoc hien dung cac quy dinh cOa phap luat, quy dinh cüa nganh trong thoc 
hien nhiem viii. 

4. Thoc hien cong tac ki6m tra nei be truang hoc duuc thoc hien dung, 
day dit quy trinh, thu tic va thoc hien dung vai tro thanh, kiem tra: Kiem tra, 
danh gia, tu van, thuc day co'sâ gido doc. 

II. NHItM Vcr 
1. Nhi'm vi chung 

- Tri'en khai có hieu qua, kip thai cac quy dinh cua phap luat v cong tac 
thanh, kiem tra gido doc trong cac ca sâ gido doc; tang cuang cong tac quail ly 
nha nu& trong hoot deng thanh tra; 



- Tip tpc kie.n toan Ban ki&n tra rthi bO twang hoc, nang cao chat lupmg 
thanh vien Ban kiem tra rthi bO. 

- Tang cuong,  haat dOng kie'm tra rthi bO dam bao thuc hin ki6m tra c6 
tong tam, trong diem, barn sat cac rthi dung dm ke hoach hog &Ong d5 dê ra, 
nam bat kip thai tinh hinh hog dOng cüa cac to chirc, cá nhan c6 lien quan trong 
don vi. 

- Kim tra nOi 1)0 trtrang hoc cting c6, thi6t lap k cuong trong twang 
hoc, nang cao thpc trach nhirn cüa moi thanh vien trong nha truang; don &Pc, 
thuc day hog dOng day va hoc; nang cao hiPsu ltrc, hiti qua cong tac quan l cna 
nha twang; gop phan thpc hi"P‘n doi mai gido dpc, nang cao chat luong va hi@T 
qua hoat dOng gido dpc. 

‘- Nang cao chat luong,,  hiu qua.,  cac cuOc ki6m tra rthi bO; cAn ltra chon 
mOt so chuyen de phil hop, can thiet de tAp,trung kiem tra, khong chay theo so 
lugng ma clan tong chat ltrong cac cuOc kiem tra, sau kiem tra xir ly dirt diem, 
cong khai nharn tac dOng vao N thong. 

- Nang cao hiu qua cang tac tip cong dan, giãi quyet khieu nai, th cao, 
ph6ng chong tham nhung theo quy dinh ctia phap luAt. 

2. Nhi01 vu cu the 

a) 1\4 76'i nha truing thanh lAp ban kie'm tra rthi 13,0 nha twang dü kha nang 
tham muu, phoi hop va trien khai thtrc hin nhi'01 vu kiem tra rthi bO. 

b) Xay dpng k hoach ki6m tra rthi bOcii th6, c6 day du rthi dung, di 
Wong dtroc kiem tra, bin phap va thai gian thpc hi0; sat thuc tin, dam bao 
tinh thuang xuyen, lien tpc vá c6 tac dung trong cong tac kiem tra. 

c) Duai sty diL hanh true tip cüa hiu tnrang, ban ki6m tra nOi bO th 
chirc thpc hin c6 hi.41 qua cong tac kiem tra rthi 13,0 theo ke hoach. Dam bao day 
dü cae nOi dung kiem tra, thpc hi@i dung muc tieu; tranh be.nh hinh thirc, doi 
ph6, khong hi41 qua. 

d) Ban ki6rn tra rthi bOphi ke't hop chat che vi ban thanh tra nhan dan 
de giãi quyet kip thai cac nOi dung lien quan;, kien nghi thu truang don vi, dai 
din cac to chirc doan the chinh tri xir ly dirt diem sau kiem tra. 

e) Danh gia, di'eu chinh, b6s sung day du cac ke hoach trong nam hoc. Xir 
,ket qua, No cao danh gia toan din va duc nit kinh nghi@n trong cong tac 

kiem tra nOi bO cho nhang nam tiep theo. 

III. NOI DUNG KIEM TRA 

1. Kie'rn tra hanh chinh nha truicng 

1.1. Kiêm tra v di ngii giao vien, can bi) va nhan vien 

- Can bO, gido vien, nhan vien: DU, thi6u, trinh (10 dao tao, ty l dat chuan, 
tren chuan, t l giira cac mon; ket qua danh gia xep loai chuan nghe nghip, ket 
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qud danh giá x6p loai ding chirc, vien chirc, nhan vien; danh hieu thi dua, gido 
vien gioi cdc cap. 

- Di vri cdc twang ngodi cong lap, to kiem tra ve bdo dam tS71 gido 
vien co hiru, gido vien thinh giang, dung trinh dO chuyen mon theo quy dinh 
Wang irng vâi tirng bac hoc, cap hoc. 

1.2. KiC"'m tra vic thkrc hin cac nhiCOn v1.1 

a) Ke hoach phat trien gido doe. 

- Thoc hien chi tieu, s6 luong hoc sinh tin-1g lap, kh6i lap yà toan tnrang. 

- Thoc hien ke hoach ph 6 cap gido doc và tham gia xod mu chir. 

- Thoc hi'en Quy che tuyen sinh. 

- TST le hoc sinh bo hoc, luu ban. 

- Hi'eu qua ddo tao cOa nhd tnrang. 

b) Hoot &Ong gido doe ciao dirc cho hoc sinh. 

- Thoc hien chuang trinh, nOi dung, k6 hooch gido doe dao dirc trong và 
ngodi gia len lop. 

- boat d6ng cüa cdc doan the'. 

- Hoat &Ong cüa gido vien chO nhiem. 

- Vic ket hop giita nhd tnrang, gia dinh và xã hi trong vi'ec gido doc dao 
dirc cho hoc sinh, huy dOng nguon loc xay dong moi twang gido doc. 

- Kt qud gido ,doc dao &iv hoc sinh: The hien qua 'cep loai hanh kiem, s6 
hoc sinh bi k luat, so hoc sinh cá bit, so hoc sinh nghien ma tuyf (neu co) ... 

c) boat Ong va chat luong giang day, hoc tap cdc 1)0 man van hod. 

- Vic xay dong the ke hooch day, hoc: Ke hoach quan 1.3"/ chuyen mon oh 
lanh ciao; cüa to chuyen mon, 136 phan vâ cá nhan. 

- Thoc hien chucmg trinh, nOi dung, ke hoach gido doc cdc bO mon van hod. 

- Chat lung giang day cila gido vien qua do 06 tharn lap, phong trdo doi 
mai phuung phap day hoc, viec sir dong thiet bi, do dung day hoc vd ti.r ldm do 
dung day hoc dm gido vien. 

, 	7  Ket,  qua hoc tap,  cila hoc sinh: Thong qua viec cho diem bdi kiem tra, 
diem tong ket hoc kST yà t6ng ket cá nam hoc. Ket qud len lap, Km ban... Ket qua thi 
hoc sinh gioi. 

- Throng ngodi cong lap thoc hien chuong trinh gido doc và ke hooch day 
hoc theo quy dinh ciia Dieu le nhd twang tuang Ong, bdo clam viec day du vd 
dung tien d6 chuong trinh quy dinh cho cap hoc, lop hoc; thvc hi'en day dO cdc 
hoat &Ong gido doc toan din cho hoc sinh; khong day bat, day don; thvc hien 
thai gian hoc tap theo bien che nam hoc dm cap hoc, bac hoc. 

d) Chat luong cdc hog d6ng gido doc khdc. 



- Thuc hien chuong trinh,‘nei dung, ke hoach cac boat dOng giao dpc lao 
deng, huong nghiep va day nghe; giao dpc the chat; giao dpc quoc phong; giao 
dpc ngoai gib len lap. 

1.3. Tv ki6m tra cong tic coin 157 ctia hiu &iron 

a) Xay dung va te chirc thvc hien ke hoach nam h9c. 

Kim tra viec xay dung ke hoach nam h9c, hoc l(ST va hang thang cda hieu 
truong; viec xay dung ke hoach to chirc thuc hien cac hoat deng day h9c, giao 
dpc trong nha twang. Xay dung cac quy che phoi hop boat &Ong gitta nha 
truang vgi cap üy Dang, cac to chirc doan the xã hi voi Ban dai din Cha me 
hoc sinh. Ke hoach to chirc thuc hien quy che dan chu, cong khai, cac chn 
truong iOn cOa Dang, Nha nuac, cüa nganh, cac cuec van deng trong nganh. 

Kim tra viec t6 chirc thqc hien ke hoach thong qua kiem tra se nghi 
quyet cda nha truOng, cac to vã cac be phan c6 lien quan. 

Kiem tra ke hoach cira hieu truong, cac pho hieu truong, cac t6 chuyen 
mon ye nei dung ke hooch, chi ti'eu va cac bin pita') thvc hien, tinh kha thi, phti 
hop thuc tin cüa ke hoach. 

b) Quan VT can be, giao vien, nhan vien. 

- Vic phan cong, sir dprig di ngii giao vien, nhan vien hop l c6 hieu qua. 

- Vic quan l3"7 kST luat lao deng, trach nhiem cong tac, thvc hien chili 
tnrong &tong lei cüa Dang, chinh sach phap luat cüa Nha nu& cüa cac thanh vien. 

Cong tac danh gia cong chirc, vien chirc, nhan vien; khen thuang, 
luat doi voci can loO, giao vien va nhan vien theo qui dinh cUa Nha nu& 

- Nhang chn twang va bin phap de giup cho can be, giao vien, nhan vien 
dugc hoc tap, boi dueng nang cao trinh de nghiep vii chuyen mon; 

c) Cong tac kiem tra nei be nha truang cna hieu truong 

Met se nei dung chinh ma hieu truong cdn chu chi dao kiem tra: 

- Kim tra boat deng su pham cüa giao vien 

- Kim tra boat deng cna t6, nh6m chuyen mon 

- Kim tra cong tac quan l hanh chinh, tai chinh, tai san cüa nha truang 

- Kim tra cong tac ban trur(co sof vat chdt phpc vii ban till; boat deng cüa 
phan nuoi duO'ng, cham sec; ket qua nuoi duang, cham soc hoc sinh). 

- Kim tra hoot deng hoc tap, ren luyen dia hoc sinh. 

- Kim tra viec xay dkrng ke hoach cüa cac b phan, thanh vien trong nha 
twang. Kiem tra hoat &Ong cac be phan, to chirc, Ca nhan trong nha truang. 

d) Thuc hien the de chinh sach cüa Nha nugc di voi can be, giao vien, 
nhan vien, thuc hien quy che dan chit trong nha trueng. 

- Vic tham gia xay dung ke hoach cüa cac thanh vien trong nha truang 
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- Vic bao dam nguyen tac cong khai. 

- Vic thvc hien che de, chinh sach cüa Nha nu& d6i vci can bg, gido 
vi'en, nhan vien vã h9c sinh. 

e) Cong tac tham muu, xã figi hod gido dpc; quan h phi hop c6ng tac 
Oita nha twang vai cac doan the. 

- Nhang ket qua ca the trong cong tac tham mutt vOi ca quan quãn 1)",  cap 
tren va vai chinh quyen dia phtrang; 

- Cac bin phap thgc hien xa 1-16i hod gido dvc va ket qua dat throe. 

- Quan h phei hap cong tac glifla nha trugng voi cac doan the. 

g) Quail 1 va th chirc gido dvc h9c sinh 

- Nam se luvng hoc sinh, se hgc sinh chuyen tnigng, be h9c. 

- Khen thuang, 14 luat h9c sinh. 

- Xet duyet ket qua danh gia, xep loai h9c sinh, danh sach km ban, danh 
sach ren 

- Quail 1T viec day them, h9c them. 

2. Kiem tra chuyen de 

2.1. Kim tra ,thijc hi'en "3 cong khai" (cã hinh thirc va ngi dung thgc 
hi'en): Cong khai chat lugng gido dye; cong khai cac dieu kin ca sa vat chat, 
trang thiet bi phvc vii day h9c va di ngti; cong khai ve thu, chi tai chinh. 

2.2. Kim tra viec thi,ic hien day manh frng ding cong nghe thong tin 
(trong ding tac chi do thgc hien va cong tac quail 13icüa hieu twang) 

2.3. Kim tra viec quail l hanh chinh, tai chinh, tai san cüa nha truang. 

- Kim tra c8ng tac quan 1ST hanh chinh: 

+ Kim tra viec soon thão, luan chuyen, kru tr& cong van di, cong van den; 

+ Kim tra viec quail 1)'T con dau; 

+ Kim tra viec quart l cac he so, se sach hanh chinh, gido vii (se clang 
b6; sO ggi ten va ghi diem; h9c ba h9c sinh; so ghi dau bai; sO theo dOi pho cap 
gido dijc;,  so , quail 17 cap phat van bang, chung chi; so nghi quyet cüa nha 
truang; so ki'em tra, danh gia gido vien ye cong tac chuyen mon; so quan 1)'T tai 
san; so,  quan 1)'/.  tai chinh; so theo dOi ding van di, cong van den; he so tuyen 
sinh, Flo so thi tot nghiep; so khen thuemg 	luat h9c sinh; so km tir& cac van 
ban, cong van va cac loai ho so so sach khac). 

- Kim tra cong tac quail 1 tai chinh: 

Kim tra viec ghi cher, tren chimg tr, tren se ke toan, tren bao cao tai 
chinh; kiem tra viec thu chi cac nguon kinh phi trong ngan sach va ngoai ngan 
sach; viec huy d6ng, six dt.ing cac nguon kinh phi do nhan dan, phti huynh, cac tO 
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chirc, cd ,nhan dOng gap, ang h0; kiem tra viec chap hanh the the le, che dO, 
nguyen tac ke toan tai chinh va thu n'Op ngan sach. 

- Kim tra cong tac quan 1'y tai san: 

Kim tra,  viec xay dung, sir dung, bao quan ca s vat chat va thiet bi 
truang h9c. Tham dinh tinh hap 13"7 khoa h9c, dam bao ve sinh tnrang lop, dam 
bao an toan; tham dinh gia tri sir dung cUa ccc sa vat chat truang, lap; nam bat 
kip thai tinh tang mat mat, hit hong cüa cac loai tai san. 

Kim tra thu vin, thiet bi thi nghiem: Ca sa vat chat; viec sap xep, b6 tri, 
trang tri, ve,  sinh; so ltrang va chat liming; viec thgc hien nOi qui, viec cho 
muan, thu hoi; ho so.  so sach, bao quãn, giai thieu, thong ke, phan loai, bo sung 
sach bao, thiet bi day h9c; thuc hien gia giac, thai dO lam viec... 

2.4. Kim tra viec thgc hien quy dinh ve day them, h9c them theo Quy 
dinh ve day them, h9c them oh BO Gido duc va Dao tap ban hanh kern theo 
Thong tu s6 17/2012/TT-BGDDT ngdy 16/5/2012 ve viec quy dinh ye day them, 
h9c them oh BO Gido duc,va Dao tao; Quy dinh ye day them, h9c them ten dia 
ban tinh Binh Duang cüa Uy ban nhan dan tinh Binh Duang ban hanh kern theo 
Quyet dinh s6 54/QD-UBND ngdy 14/12/2012 ve viec ban hanh Quy dinh ye 
day them, h9c them tren dia ban tinh Binh Duang va cac van ban hirong clan dm 
So.  Gido due va Dao tao. 

2.5. Kim tra vice flux hien Lust PhOng, chOng tham nhung; Luat Thgc 
hanh tiet kiem, chong lan* phi; thuc hien cac cuOc van &Ong, phong trao thi dua 
cüa NOnh (qua trinh trien khai cüa Lanh dap nha truang, ho sa va hoat dOng 
thkxc te cüa di 

3. Kim tra cac t, nhom trong nha truirng 

- Kim tra ding tac quail 1)'Tcüa t6 truang, nhom truang: Nhan thgc, vai 
tac dung, uy tin, kha nang lanh dao chuyen mon ... 

- Kim tra 116 sa chuyen mon: Ke hoach, nghi quyet, bien ban, chit luang 
day, cac chuyen de boi clang chuyen mon, sang ki'en kinh nghiem... 

- Kim tra chat luang day - h9c cüa t nhom chuyen mon (viec thuc hien 
chuang trinh, chuan bi bai, chat luang day h9c, viec thgc hien doi mâi phuang 
phap, sir dung phuang tin, do Ong day h9c, viec kiem tra, danh gia h9c sinh, 
tac dung, uy tin dm to, nham chuyen mOn trong truang...) 

- Kim tra ne nep sinh hoat chuyen mon: Soan bài, chain bai, du gia, 
giang mu, h9p to, nhom 

- Kim tra k hoach bei dung va tu bei dung chuyen mon nghiep vu. 

- Kiem tra chi dao phong trao h9c tap cila 119c sinh: Phu dap, ngoai khOa, 
thuc hanh, boi duang h9c sinh gioi 

Vic kiern tra chuyen d cac te, dam bao it nhat 11An/t6/nam h9c. 

4. Kim tra ho#t dOng sir phm cfia nha gido 



4.1. Ni dung kiem tra 

a) Trinh d6 nghiep vu six pham 

- Vic nam \Tang yeu cAu cüa chuang trinh, nai dung, kin thirc, k5T" Wang, 
thai da can xay dung cho hoc sinh. 

- Nang luc van dung phuang pita]) giang day, gido duc. 

b) Vic thgc hien quy che chuyen mon 

- Thuc hien chuang trinh, ice hoach giang day, gido due. 

- Thuc hien dling cac qui dinh ve chuyen mon. 

- Tuan thu quy dinh ve day them, hoc them (c6 vi pham hay khong vi pham). 

c) Kt qua giang day 

,- Diem kiem tra hoc ket qua danh gia mon hoc dm hoc sinh tir du nam 
hoc den than diem thanh tra. 

- Ka qua kiem tra khdo sat chat lugng hoc sinh ctia ngued thanh tra. 

- Ket qua kiem tra chat lugng cac 16p gido vien day so vai chat lugng 
chung cUa toan twang. 

d) Vic thuc hien cac nhi'em vu khac 

Hieu tru 'Ong danh gia gido vien bang mat phial ve cong tac chit nhiem 16p 
(neu c6) va cac cong tac khac dugc phan cong. 

4.2. Danh gia xep loai khi ket thnc kiem tra 

Ap dung chuan dã ban hanh de danh gia, xep loai 04 nai dung sau vat) 
mat trong bon loai: Tat, kha, dat yeu cau va chua dat yeu cau (rieng xep loai gi6 
day thay tot bang gi6i). 

a) Danh gia nang luc nghiep AT six pham 
	 9A 

Xep loai nang luc nghiep vu six pham cüa gido vien can ctX vac, ke't qua 
xep 1oi cac giir diy dã dugc can ba kiem tra du va kinh nghiem vai gido vien. 

- Neu 2 tit dugc xep chung vao loai nao thi danh gia chung xep loai vao 
loai do. 

- Neu cach nhau 2 bac thi x'ep loai chung vao giaa hai loai do. 

- Neu trong 3 tiet c6 2 tit xep loai giang nhau, tit con lai chi thAp han 
hoc cao han mat bac, thi xep loai chung la loai dm 2 tiet kia. 

- Neu trong 3 tit c6 2 tit xep ngang nhau, tiet con lai thAp han ho4c cao 
ban 2 bac thi xep loai chung la loai gifia 2 loai do. 

- Neu 3 tit xep vao 3 loai khac nhau thi xep loai chung vao gift 2 loai kia. 

b) Danh gia viec thuc hien quy dinh chuyen mon 



Danh gia chung viec thgc hien quy dinh chuyen mon xep vao loai nao thi 
03 yeu cau "thtyc hin chtrung trinh, kê ho4ch giang d4y, giao dye; sop' hal, 
chufin bi do dfing cl4y h9c theo quy dinh; kiem tra h9c sinh va cham bai 
theo quy dinh" phai dat loai do tra len, 04 yeu cau con lai c6 the thdp han 1 bac. 

c) Danh gia ket qua giang day 

Vic danh gia ket,qua giang day thong qua danh gia ket qua hoc tap dm 
hoc sinh, can cir vao diem kiem tra hoc ket qua danh gia bang,  nhan xet timg 
mon hoc dm giao vien, ket qua kiem tra khao sat dm can be kiem tra, so sanh 
vai nam hoc trtrac vã chat luvng chung toan trireeng; danh gia ket qua giang day 
thong qua dv gier tham lap. 

d) Danh gia viec thkrc hien cac nhiem vii khac 

Hieu‘ trtrang cung cdp cho ngtreei kiem tra met phieu danh gia xep loai 
giao vien ye viec thiyc hi'en cac nhiem \Tv duvc giao: 

- Cong tac chit nhiem (nu c6). 

- Thqc hien cac ding tac khac do Mien phan ding. 

*Dinh gia chung va xep lo4i gido vien khi ket thfic kiem tra 

- Nguyen tac danh gia: Can dr 4 nei dung kiem tra. 

- Gido vien dtrac xep loai nào thi Ca hai nei dung 1 (nghiep vy sit pham) 
va Wei dung 2 (thuc hien quy che) deu phai dtrac xep tir loai do tra len. Nei dung 
3 (ket qua giang day) va nei dung 4 (thuc hien cac nhiem vy khac) c6 the thap 
han met bac. 

5. Kim tra lop hQC va h9c sinh 

CO the kiem tra toan dien met lap hoac kiem tra met vdn d nham rift ra 
kinh nghiem ding tac chit'  nhim 16p, viec giang day cua giao vien, phat hien 
tinh hinh hoc sinh. Dc bit là cac lop co dau hieu di xuong trong phong trap thi 
dua, cac hoc sinh c6 bieu hi'en vi pham nei quy twang 16p. 

IV. QUY TRiNH KItM TRA NOI BO TRUtiNG HOC 

1. Thanh lap Ban kiem tra nei be: 

DAu nam h9c, hieu trtrong tuyen chon vi'en chdc, nhan vien c6 uy tin, 
nang hyc chuyen mon, kinh nghiem cong tdc va nam \Tang cac quy dinh phap 
luat ban hanh guy& dinh thanh lap Ban kiem tra Wei be do hieu truang lam 
twang ban, phan cong nhiem vii chinh cho cac thanh vien trong ban. 

2. Xay Ong chtrang trinh, ke hoach kiem tra nei be: 

- Hieu truOng dinh twang cho ban ki'em tra nei be tham mim, ding hieu 
trtrong xay Ong ke hoach kiem tra nei be trong nam hoc. Ban kiem tra nei be 
cv the hod ke hoach kiem tra nei be trong nam h9c bang vi& lap ke hoach cp the 
cho timg thang (theo thol gian), tirng do:t (theo quy mo, nOi dung); can hra chon 
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nOi dung, th6i diem, di Wong, thanh ph'an kiem tra phü hop; ,giri k hoach ye 
phong gido due va dao tao, S6 Gido d9c va Dao tao theo phan cap. 

- K hoach kiem tra phai pha hop vai tinh hinh, dieu kin c9 the dia. 
twang \fa c6 tinh kha thi. Trong ke hoach can c6: Ke hoach chung \fã ke hoach 
c9 the cho timg thang, bao dam duoc tinh On dinh Mang doi cüa ke hoach. 

- Hieu twang tO chirc phO bin cong khai ke hoach d &roc duyet cho 
toan the hi dong trtreng. 

3. TO chirc th9c hien kiem tra ni 1)0 theo ke hoach: 

- Tay theo nOi dung, tinh chit, mire ,dO cua tirng dot kiem tra, Hieu tru6ng 
c6 the ban hanh quyet dinh thanh lap to kiem tra Mang img. 

- TO kiem tra xay d9ng d cueing kiem tra trinh hieu tn.rong ,phe duyet; 
tin hanh kiem tra (dOt xuat hoc dinh 1(T); moi nOi dung kiem tra nhat thiet phai 
lap bien ban kiem tra de lam can cur danh gia, luu trü ho so; hoan thin ho so 
kiem tra; bao cao Hieu tnrong ket qua kiem tra. 

- Hieu twang xem xet,ket qua,kiem tra, xac minh lui khi ,cAn thiet; sau do 
ban hanh van ban thong bao ket qua kiem tra cho d'Oi Wong &roc kiem tra. 

Hieu throng chi dao th9c hi'en xur 13'T sau kiem tra, thong bao trong cuOc 
hop bang van ban toi toan tru6ng. 

4. Hang thang, hieu twang phai dim nOi dung danh gia cong tac kiem tra 
nOi 1)0 vao chuang trinh cong tac, ,dong Med dieu chinh, bo sung cac ké hoach 
cho sat th9c te. Cuôi hoc ki va cued nam hoc, hieu truang phal bao cao,  so ket, 
tong ket cong tac kiem tra ni 1)0 -Wu& hi &rig tru6ng va gui bao cao ve phong 
gido d9c va dao tao, Sa Gido due va Dao tao theo quy dinh (theo phan cap quan 
13i). 

5. HO so kiem tra nOi bO twang hoc gem: 

- Quyet dinh thanh lap Ban kiem tra nii 13,0 tru6ng hoc. 

- Ke hoach kiem tra n6i 130 tnrong hoc: K'e hoach chung va ke hoach cu 
the timg thang. 

- Phan cong nhiem v9 thanh vien trong ban kiem tra nOi 130 twang hoc. 

- Cac bO he) so kiem tra ,theo dot (hoc cuOc) kiem tra ni b() bao 
Quyet,dinh kiem tra (neu c6), de cuang kiem tra, cac bien ban kiem tra, bao,cao ket 
qua kiem tra, giái phap sau kiem tra, cac ho so tai lieu lam minh chi:mg (neu can). 

- Bao cao so ket, tOng ket cong tac kiem tra nii bO twang hoc. 

He so kiem tra ni 1)0 twang hoc duoc luu trü ay du tai Ban kiem tra nOi 
bO twang hoc qua cac nam. 

6. Quy dinh ve thoi gian thong tin bao cao: 

- Bao cao gui ve phong Gido d9c va Dao tao: Kê hoach dog tac kiem tra 
ni bO cac truemg gui truâc ngay 28/9 hang nam; Bao cao so ket cong tac kiem 
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tra n9i b9 tar& ngay 05/1 hang nam; Bao cao t6ng k6t cong the ki6m tra n9i b9 
truoc ngay 20/5 hang nam. 

- Bao cao d9t xuat khi dugc yeu cu va khi có vu vi& )(ay ra (k6 cã khi dã 
giai quyet). 

Tren day la huang dn ding tac ki6m tra n9i b9 truang hoc cda Phong 
Giao dc va Dao tap, yeu cau cac don vi truing h9c trgc thu9c,trien khai thuc 
hin nghiem bac. Trong qua trinh thuc hin, neu có vugng mac can bao cao 
Phong Giao dvc va Dao tao (qua Chuyen vien thanh tra Phong GDDT) de dugc 
giai quyet./. 

Nal nhei, n: 
- Mar tren; 
- Lanh do Phong GDDT; 
- Ltru: VP, TTr. 

i. TRVONG PIJONG 
PH6 TRITONG PRONG 

 

Vj Anh Tudn 

Phi.] Itic 1: 
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